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6.5 Creating a New Credential Application
To create a new Credential Application, click on “New Credential Application” from the Home screen.
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Mew Credential Application

Initiate Permit Request Application

* denotes a reguired field

You will be directed to the “Background Questions” screen where you will be required to respond to
each question. To repond, click the applicable radio button next to each question.
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If you respond “Yes” to any question, click on the hyperlink, “(If yes, click here for additional
instructions).”
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If you click “Yes” you will see a popup that will provide additional instructions.
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After responding to each question, scroll to the bottom of the page. Read the affidavit, review the
response to your questions, click the box stating you have read and agree to the statement, and click
“Continue”.

" —
= . certify that the information provided in the these background questions, including all statements and documentation are correct and

true. I understand that falsification of any statement or document may result in professional discipline including revocation of my Pennsylvania certificate.™

ﬁ Continue >

* denotes a required field.
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The following page will open. Click the down arrow next to the “Select Credential Type” box and select
the Credential type you are requesting.

Welcome

TI M s Teacher Information Management System Applicant
| Logoff Help & Support

Home | Messages | Applications

Select Credential Type and Subject Area to be requested (7

Requested Credential Type®
~Select Credential Type— |Z| ’

Requested Certification Subject Area(s)™

Continue >>

* denctes a required field

”

When you choose the Credential Type, the hyperlink for the “Requested Certification Subject Area(s)
will be enabled. Click on the hyperlink “Click here to select certification subject area to be requested”
and choose the subject area for the Credential you are requesting.

TI M S Teacher Information Management System
| Logoff

Home | Messages | Applications

Select Credential Type and Subject Area to be requested

Requested Credential Type™® /
Instructional | (51} E

Requested Certification Subject Area(s)™*

Click here to select certification subject area to be reguested

Continue ==

* denotes a required field
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Chose your Subject Area(s) (you may choose more than one). Note that you may page through all
subject areas by clicking the page numbers above the “Cancel” button to choose from additional
subjects. When finished, click “Include Selected Certification Subject Area(s) in My Application”.

Select Certification Subject Area to be requested
Select the Certification Subject Area(s) to be included in the application from the list below.

Certification Subject Area

Agriculture K-12th (1200) O

Arabic K-12th (4005) a

Art K-12th (1405)

Biology 7th-12th (8405)
Bus-Computer-Info Tech K-12th (1603)
Chemistry 7th-12th (8420)

Chinese K-12th (4405)

Citizenship 7th-12th (8625)

Communications 7th-12th (3200)

OoooOo oo

Cooperative Ed. Tth-12th (2361)

You will be directed to the next page where you will be able to view your selection(s). Before
continuing, you will be required to respond to a number of questions. Respond by clicking “Yes” or “No”
using the radio buttons next to each button. When finished, click “Continue”.

Select Credential Type and Subject Area to be requested 7]

Requested Credential Type™

Instructional | (61) = C—_—

Requested Certification Subject Area(s)*
Art K-12th (1405)

Click here to select certification subject area to be reguested

Your application requires a response to the following preliminary questions.

Are you submitting this application for this subject area based on a specific content knowledge test and not on » C
completing a teacher preparation program?* Yes No

Dnd you complete your Teacher or Administrator Preparation Program at a Pennsylvania institution?*

Yes No

Did you complete your Teacher or Administrator Preparation Program at multiple institutions (either in D L

Pennsylvania or out of state)?* Yes No
Did you complete your Teacher or Administrator Preparation Program more than 7 years ago?* Y. i

es o

[ Cancel | coninue~> R g

* denotes a required field.

I E———————————————————————————— —
Page 92 of 146 12/13/2011




. _ ¢ pennsylvania
Appllcant User Guide ﬁ DpEPARTMENTyDF EDUCATION

You will then see a confirmation screen. Click “Yes” to continue.

Are you sure you want proceed with this application?
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