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Introduction
The School District of Philadelphia uses an online application system for the school selection
process. Students can apply to up to five schools or academic programs. These applications are
for the 2025-2026 school year. This document provides directions for creating and submitting an
application.

Please visit the School Selection website (https://www.philasd.org/findyourfit) to learn more
about the School Selection Process.

Pre-populated Data for District students
Some information will automatically appear in the application for current District students.
Information that is pre-populated within the application cannot be edited by an applicant.
These pre-populated fields will display with a green highlight, with a Verified label.

Student and Parent/Guardian Demographic Data
Demographic information for both students and parents/guardians will pre-populate in the
application, based on information currently available in the District’s Student Information
System. If the student or parent/guardian demographic information that displays within the
application is incorrect, contact your child’s school to update your information.

Academic Data
Applications for District students will include their academic data for both the 2022-2023 and
the 2023-2024 school years. Academic data will only be included in applications when a
student is applying to criteria-based schools. Academic data includes: final grades for Reading,
Math, Science and Social Studies; their number of unexcused absences, and whether or not
they have participated in Algebra 1.

If your child was not enrolled in the School District for one of the two previous years, then the
academic data for that year will not pre-populate, and can be manually entered by the
applicant.

● Applicants who manually enter missing academic data must upload a completed
Common Transcript Form with their application, which has been completed by their
school and certified as accurate by a school official.

Standardized Assessment Data
Applications for District students will include their PSSA data for both the 2022-2023 and the
2023-2024 school years. PSSA data will only be included in applications when a student is
applying to criteria-based schools.

If your child was not enrolled in the School District for one of the two previous years, or did
not participate in the PSSA, then the PSSA data for that year will not pre-populate. In these
cases, standardized assessment scores can be manually entered by the applicant

● If PSSA information is missing, the applicant can manually enter PSSA or Approved
Alternative Assessment information in their application, and upload the corresponding
score report(s) in the application. More information regarding standardized assessment
criteria can be found by visiting https://www.philasd.org/findyourfit.
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Education Accommodations Data
The application asks students to identify if they are a student with a current IEP, current 504

Plan or 504 eligibility, or currently receiving EL services if they are applying to at least one

criteria-based school. This information will pre-populate for District students. This information is

collected to help support students who may participate in the Individualized Review process. In

the application, District students with a current IEP, 504 Plan or EL services will be asked to

respond to a criteria waiver question, and to also upload additional documentation in their

application. This documentation will be reviewed, should your child qualify for an

Individualized Review. For more information on the Individualized Review process, visit

https://www.philasd.org/findyourfit.

Exploring School Options
Applicants and their families should familiarize themselves with the different school options

that are available to their child. Families are encouraged to use the District’s Explore tool. This

tool can help families understand what schools offer in terms of academic programming,

extracurricular activities, and the criteria for admission for any criteria-based schools. More

information on how to use Explore is available here.

Application Tips
1. A progress bar will appear at the top of the application. In the progress bar, sections of

the application that you’ve completed appear in dark blue. The section you are currently
working on appears in light blue. Sections that still need to be completed appear in gray.

a. The progress bar includes a drop-down menu that allows applicants to return to
previous sections of their application. You will not be able to move ahead to
later sections of the application via the drop-down menu.
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2. Additional sections may be added to your application, based on information you have
provided. For example:

a. Students applying to criteria-based schools will have an Academic Data,
Standardized Assessment and Education Accommodations section added to their
applications.

b. Students applying to citywide or catchment schools will have a Siblings section
added to their application.

3. The application contains required and optional fields. Required fields contain a red
asterisk (*) next to the name of the field. You will not be able to move ahead to the
next section of an application until all required fields in the current section have been
completed.

4. Click Next to advance to the next section of the application. Updates made to your
application will be auto-saved as you complete your application.

When you reach the end of your application, you will be able to submit your application. You must
submit your application to participate in the School Selection Process.

Changing the Language of the Application System
1. Click the language drop-down menu in the top right corner of the screen, in the blue

navigation bar. The drop-down menu will display languages that are available to be
selected for translation. Click on your desired language to select it.

4



Updated: 09/13/2024

Accessing Your School Selection Account
Parents and guardians can access the School Selection application by logging into their Parent
Portal account. Current District students can also access via their Student Portal. If you do not
have a Parent Portal account, please visit signup.philasd.org to create your account.
Additional Parent Portal resources can be found here.

1. From the Portal, locate the School Selection icon by clicking on the Message Center on
the left side of the screen. Then, click on the School Selection icon to open the
application website.

a. If logged in to a Student Portal account, click the green School Selection icon.

b. If logged in to a Parent Portal account, click the gray School Selection icon.

2. The application system login screen will display. Click Log in with PhilaSD Portal.
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3. The Guardian Dashboard will open to the Home page. When logging in to the
application for the first time, a welcome message will display, stating “You’re ready to
start a new form.” Click Start Form.
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Selecting a Student

1. After clicking Start Form, you will select the student this application is for by clicking the
Who is this form for? drop down menu. Select your desired student from the list.

2. After selecting your desired student, two additional fields will appear. These responses
do not need to be adjusted.

a. For what enrollment period? will default to the 2025-26 School Year.
b. What do you want to do? will default to Apply.

3. Click Next to advance to the next screen.
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Creating a School Selection Application for a District Student

Requirements and Procedures
Before you can begin the first section of the application, please review the School District of
Philadelphia’s Requirements and Procedures for School Selection. After reviewing this
information, scroll down to continue to the Student Information section of the application.
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Student Information
Parents/guardians of District students will not be able to edit most questions in this section of
the application. The information on this screen will populate based on information in the
District’s Student Information System (SIS). Contact your child’s school if updates are required
to any of the information displayed on this screen.

The following fields will prepopulate for
the student: Preferred First Name, Gender,
Preferred Gender, Current Grade, Current
School, Home Address, Student’s Phone
Number, Student Email Address, Race, and
Home Primary Language.

Applicants can manually enter the Grade
Applying.

Please note, that the zip code associated
with the student’s address on this section
of the application is the zip code which
determines whether or not the student is
eligible for zip code preference at certain
criteria-based schools.

After reviewing/completing this section,
click Next to advance to the next section of
the application.
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School/Program Selection
Carefully review the guidance that appears at the top of the School/Program Selection page.
This guidance contains critical information regarding how students select and rank their true
preference for the schools in which they wish to apply. Applicants will only be able to select
schools/programs that are participating in the School Selection Process and offer the grade level
that the student is applying for.
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1. Applicants can click Explore schools to be taken to the District’s Explore tool. More
information on how to use Explore is available here.

2. Click Add school to locate a school/program they wish to apply to.

3. The list of schools/programs that offer the grade level that the student is applying to will
display. A search field is available to help applicants locate the school/program they wish
to select.

Note: Admissions criteria will
display for any criteria-based
school/program. Eligibility
criteria are strictly followed.
However, students with an
IEP, 504 Plan or EL status may
request an individualized
review via the Education
Accommodations section of
the application.
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4. After locating the school/program, click on it to add it to your application. It will then
display on your screen.

5. To add additional schools/programs, click Add school and continue to select schools to
add to your application. Remember, applicants can add up to five schools/programs.
We encourage you/your child to apply to the top 5 schools/programs you/your child are
most interested in. It's important to rank them in order of preference so the lottery
accurately captures your choices.

a. After adding your fifth school/program, the Add school button will deactivate,
and a message will display beneath the Add school button, stating School limit
reached.
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6. To remove a school/program from your application, click the red button that appears to
the right of the school/program selection.

a. After clicking the red button, a Remove school? pop-up message will display,
asking you to confirm your action. To remove the school/program from your
application, click Yes, remove. To cancel, click No, cancel.
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Ranking Your School/Program Selections
The application system will rank your school/program selections based on the order in which
you added them to your application. Before continuing to the next section, applicants should
review the school order, and adjust to ensure the numbered order reflects their true
preference. #1 should reflect the school they most wish to apply to, #2 should reflect their
second choice, and so on.

1. To adjust the order of your choices, click on the school/program selection you wish to
reorder. Use your mouse or computer’s trackpad to drag and drop the school/program
to the numbered space that corresponds with your preference.

2. Repeat this process, as needed, until the order of your school/program selections
matches your true preference, with #1 as your most preferred school/program. Then,
click Next.
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3. After clicking Next, the application system will display your current school ranking. Click
Yes, continue to proceed to the next section of the application.

a. To make additional adjustments to your selected schools or their ranking, click
No, cancel to remain on the School /Program Selection screen.

Ranking for Students at Select Criteria-Based Middle Schools with a Criteria-Based High
School Pathway
8th grade students currently enrolled in the following schools should read on for additional
information should plan to apply to continue on to their current school’s high school program.

○ Carver Engineering & Science High School
○ Girard Arts Music Program (GAMP)
○ Masterman, Julia R. High School
○ Hill-Freedman World Academy
○ Science Leadership Academy (SLA) at Beeber

When completing an application, it is important that your student ranks their schools according
to their true preferences. This year's lottery will provide students with up to only ONE offer
during the initial offer phase. We encourage students to rank their schools based on preference.

To be guaranteed a spot at your student’s current school, your student must rank that school
#1.

For your child to be guaranteed a spot at their current school, they must:
1. participate in the school selection process by successfully submitting an application
2. meet the school-specific criteria
3. include their current school as their first-ranked choice
4. accept that choice during the School Selection Initial offer window
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Here are other possible scenarios for students who are submitting an application to their
current school, assuming they are eligible for that school:

● If you rank your current school as your second choice (or lower), and you receive and
accept an offer from your first ranked school (or any other higher ranked school), you
will NOT have a spot at your current school. All lower ranked choices will be
automatically declined.

● If you rank your current school as anything other than your first choice, and you DO NOT
receive an offer from a higher ranked school, you will receive an offer from your current
school. All lower ranked choices will be automatically declined. You will remain on the
waitlist for any higher ranked choices for which you were eligible.
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Guardian Information
Parents/guardians will not be able to edit this section of the application. The information on
this screen will populate based on information in the District’s Student Information System
(SIS). Review this section of the application, and contact your child’s school if updates are
required to any of the information displayed on this screen.

The application can display
information for up to two (2)
guardians, but information for at
least one guardian is required.

Review the pre-populated
information for the following fields,
for both Guardian 1 and Guardian 2
(if available).
First Name, Last Name, Address,
Phone Number, Phone Type, Email,
Preferred Language.

The application will display up to four
phone numbers for
parents/guardians, if they are
available in SIS.

When your review of this section is
complete, click Next to advance to
the next section of the application.

17



Updated: 09/13/2024

Academic Data
The Academic Data section will only be included in applications when the applicant is
applying to a criteria-based school/program. This information is included in the application as
criteria-based middle and high schools use this data to determine eligibility.

First, carefully review the guidance that appears at the top of this screen.

After reviewing the guidance, scroll down to view information related to your student’s grades
and attendance for the previous two school years. These fields will be pre-populated for
students who attended a District school for SY 2022-2023 and SY 2023-2024. Grades and
attendance data that display in this section cannot be edited. The Academic Data in this
section includes:

● Total Days Unexcused for SY 2022-2023 and SY 2023-2024
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● Final ELA/Reading & Writing, Math, Science and Social Studies Grades for SY 2022-2023
and SY 2023-2024 (options include A, B, C, D, F, Not Available)
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● Algebra 1 Current Course Participation/Course Completion Indicator (options include Yes,
No, Not Available).

If all of the applicant’s Attendance, Final Grades and Algebra 1 information pre-populated on
this screen, click Next to proceed to the next section of the application. If some information was
missing, follow the guidance in the next section of this stepper, titled Providing Missing
Academic Data for District Students.
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Providing Missing Academic Data for District Students
If the School District of Philadelphia does not have Attendance, Final Grade, or Algebra 1
information available for a student, applicants will see a pre-populated response of [Current SDP
Students] - Information not available; please provide below.

A corresponding drop down menu will also appear beneath the field where data was not
pre-populated from SIS, where District applicants can select the appropriate response.

If a District student has to manually enter academic data, they will also need to upload a
Common Transcript Form so that their data can be verified as accurate.

Upload a Transcript if Providing Missing Academic Data
1. At the bottom of the Academic Data section of the application, locate the Common

Transcript upload field. Click Upload file. Then, select the file from your computer to
upload the document.

2. After uploading the transcript, the file name will display.

3. After uploading the transcript, click Next to proceed to the next section of the
application.
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Assessment Data
The School District of Philadelphia has reviewed the last two years of PSSA scores (SY 2022-2023
and SY 2023-2024) for tests administered by the District. The applicant’s scores on record with
the School District of Philadelphia are displayed in this section of the application.

Pre-populated scores cannot be
edited. This section will only
appear for students who are
applying to a criteria-based
school/program. This
information is included in the
application as criteria-based
middle and high schools use this
data to determine eligibility.

First, carefully review the
guidance that appears at the top
of this page.
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After reviewing the guidance, scroll down to view data related to your student’s PSSA scores for
the previous two school years.

This first assessment is the English
Language Arts PSSA for SY
2022-2023. The ELA scaled score
will display, as well as the English
Language Arts Corresponding
Grade Level Tested for 2022-2023.

Then, the Mathematics PSSA Data
for SY 2022-2023 will display,
including the scaled score and
grade level tested.

The English Language Arts PSSA
for SY 2023-2024 will display next,
and will include the scaled score,
as well as the grade level tested.

Finally, the Mathematics PSSA for
SY 2023-2024 will display,
including the scaled score and
grade level tested.

If all of the applicant’s PSSA data
pre-populated on this screen,
click Next to proceed to the next
section of the application.

If some information was missing, follow the guidance in the next section of this stepper, titled
Providing Missing Assessment Data for District Students.
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Providing Missing Assessment Data for District Students
If the School District of Philadelphia does not have PSSA information available for a student
because the student was not enrolled in a District school, applicants will see a pre-populated
response of [Current SDP Students] - Information not available; please provide below.

Corresponding drop down menus will also appear beneath the field where data was not
pre-populated, where District applicants can manually enter their PSSA or approved
standardized assessment information.

● If PSSA data is being provided by the student, they can enter the scaled score in the
available, corresponding field.

● If a different, non-PSSA standardized assessment is being provided by the student from
the drop down menu, they can enter the National Percentile Rank in the available,
corresponding field.

Uploading Score Reports for Missing Assessment Data
1. At the bottom of the Assessment Data section of the application, locate the

Standardized Assessment Documentation Upload field. Click Upload file. Then, select
the file from your computer to upload the document.
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2. After uploading the standardized assessment documentation, the file name will display
above the upload field.

a. To view an uploaded document, click the file name.

b. To remove an uploaded document, click the red circle to the right of the file
name.

3. After uploading the Standardized Assessment score report, click Next to proceed to the
next section of the application.
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Siblings
This section will only appear for students who are applying to a citywide or catchment
school/program. Carefully review the guidance included in this section to determine whether or
not this section is applicable to you.
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1. Indicate whether or not the student identified on the application has a brother/sister
that has the same parent/guardian, and is currently attending a Catchment or Citywide
school or program that is listed on this application by selecting No, Yes - 1 sibling, Yes -
siblings, Yes - 3 siblings, Yes - 4 siblings, or Yes - 5 siblings.

a. If No is selected, no additional information is required. Click Next to proceed to
the next section of the application.

b. If Yes is selected, enter the First Name, Last Name, Birth Date, Grade and School
for the sibling. If multiple siblings were identified, fields will appear that
correspond to the number of siblings (Sibling 1, Sibling 2, etc).

i. After completing the sibling information, click Next to advance to the next
section of the application.
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Education Accommodations
The Education Accommodations section will only be included in applications when the
applicant is applying to a criteria-based school/program. This section of the application is
divided into four key areas - Special Education information, 504 Plan information, EL Services
information, and Criteria Waiver. The Special Education information, 504 Plan information and
EL services information will pre-populate, and District applicants will be unable to edit this
information. The Criteria Waiver questions can be edited by District applicants.

Some students may be prompted to provide additional uploaded documentation, based on
responses to the questions that appear in this section. If your student’s school-based team will
assist you with uploading your student’s supporting documentation, you can continue without
uploading the documentation at this time. If your student’s school-based team will assist you
with uploading your student’s supporting documentation, applicants can upload the
documentation to their application.

Review the guidance that appears before each area of this section of the application carefully.
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Special Education Accommodations
1. Review whether the student has a current IEP (indicated by a Yes or No response).

a. If the response is No, continue to review
the 504 Education Accommodations
area of this section.

b. If the response is Yes, additional fields
appear. These fields allow you to
upload:

i. Current IEP documentation
ii. 2023-2024 Progress Monitoring

Report
iii. Transition Assessment/Career

Inventory (for 8th grade students
only)

2. In the appropriate upload field, click Upload
file. Then, select the file from your computer
to upload the document.

3. After uploading the special education
documentation, the file names will display
above the upload fields.

504 Education Accommodations
1. Review whether the student has a current 504 Plan (indicated by a Yes or No response).

a. If the response is No, continue to
review the EL Education
Accommodations area of this section.

b. If the response is Yes, an additional field
appears. This fields allow you to upload:

i. 504 Supporting Documentation

2. Click Upload file. Then, select the file from
your computer to upload the document.

3. After uploading the 504 Supporting
Documentation, the file names will display
above the upload fields.

29



Updated: 09/13/2024

EL Education Accommodations
1. Review whether the student is currently receiving EL services (indicated by a Yes or No

response).
a. If the response is No, continue to review

the Criteria Waiver area of this section.
b. If the response is Yes, an additional field

appears. This fields allow you to upload:
i. EL Supporting Documentation

(EL Access/WIDA test score
reports)

2. Click Upload file. Then, select the file from
your computer to upload the document.

3. After uploading the EL Supporting
Documentation, the file names will display
above the upload fields.

Criteria Waiver
All District applicants applying to criteria-based schools will need to reply to the Criteria Waiver
questions that appear towards the end of this section of the application.

The question states: If you replied ‘Yes’ to any of the above questions, you may waive
Attendance, Grades, or PSSA/Approved Standardized Assessment criteria in your student’s
application. You MUST submit documentation of the criteria you intend to waive. If your student
has a 504 plan, IEP, or is an English Learner and you do not waive a criteria, your student will not
be given an Individualized Review.
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1. After reviewing the question, select an answer from the drop down menu. Options
include:

a. Attendance
b. Grades
c. PSSA/Approved Alternative Scores
d. I do not want to waive any criteria
e. I do not have an IEP/504/EL designation

2. If opting to request to waive a criteria, upload supporting documentation for the criteria
waiver. Click Upload file. Then, select the file from your computer to upload the
document. After uploading the Criteria waiver supporting documents, the file names will
display above the upload fields.

3. The last question on this section of the application is the Waiver Acknowledgement.
Read the acknowledgement, and type your full name in the space provided to sign the
criteria waiver.

4. After completing this section, click Next to proceed to the next section of the
application.
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Acceptance and Digital Signature
Review the statement that appears on the screen, and then enter your full name to confirm
your understanding of the statement noted above.

Submitting Your Application
After entering your name on the Acceptance and Digital Signature section of the application,
click Submit.

Remember, applications must be submitted before the application closes
on Wednesday, October 23rd, 2024 at 11:59pm.
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After Submitting an Application
After submitting an application, the school selection system dashboard will load. Your completed
application will display, with a Submitted status.

From the dashboard, you will be able to:
● Review schools included on your student’s application
● View and edit submitted applications during the Application phase
● Re-Submit an Application during the Application phase
● Return to an In Progress application
● Create an application for another current District student
● Start a brand new application for an Out-of-District student

Review schools included on your student’s application

1. Click the drop-down menu labeled ‘See # schools’ to view the schools included on your
student’s application, as well as the corresponding preference order identified in the
application.
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View and edit submitted applications
1. Click on the ellipses to the right, beneath your student’s name.

a. Click View form to view your application
b. Click Edit form to open your application for editing

Re-Submit an Application

IF YOU OPEN YOUR APPLICATION FOR EDITING, YOU MUST RE-SUBMIT THE APPLICATION
AGAIN AFTER YOUR EDITS ARE COMPLETE. ONLY APPLICATIONS WITH A SUBMITTED STATUS
WILL MOVE FORWARD IN THE SCHOOL SELECTION PROCESS.

If you open a submitted application for
editing, the status of that application
changes from Submitted to In Progress.

When editing an application that has
previously been Submitted, and is
currently In Progress, a blue warning
message will appear at the top of the
screen, reminding you to re-submit
your application. The Submit button
will also appear at the bottom of the
screen, as you move through the
application.

After you have made edits to your
application, remember to click Submit
so that your application will return to a
Submitted status.
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Return to an In-Progress Application
An application that has been created but not yet submitted will have the status of In Progress.
To return to an In Progress application, click Resume form.

Create an Application for Another Current District Student
To create an application for another School District of Philadelphia student, click Start Form.

Follow the steps outlined in the Selecting a Student section of this stepper to begin an
application for another District student.

If you are the parent/guardian of a current District student and your student does not appear in
your school selection application dashboard, please contact your child’s school to ensure you
are identified as the parent/guardian for your child in the District’s Student Information System.
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Starting a Brand New Application for An Out-of-District Student
If you are the parent/guardian of a current District student and are also a parent/guardian of a
student who is not currently enrolled in the School District, but wishes to apply to a District
school for the upcoming school year, you can add your non-District student to your account.

To begin a brand new application for a different Non-District student, click Start Form.

Instead of selecting your current District student from the drop-down menu, click Add new
student.

36



Updated: 09/13/2024

Enter your student’s information, then click Add Student.

Refer to the Creating and Submitting an Application for Non-District Students for the 2024-2025
School Selection Process Stepper for additional information on how to complete the application
for a non-District student.
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